ATTACHMENT 9-5B

Checklist: HUD Form 60002, Section 3 Summary Report 
(supplement to HUD instructions)
 FORMCHECKBOX 

Blocks 1, 4 & 5 
Grantee contact information

 FORMCHECKBOX 

Blocks 2, 3 & 10 
Grant ID, name and fund amount

 FORMCHECKBOX 

Block 6 

Start and end dates for grant award

 FORMCHECKBOX 

Block 7
 
(all) State FY: July 1 - June 30

 FORMCHECKBOX 

Block 8 

Date report mailed

 FORMCHECKBOX 

Block 9 

See bottom of form and copy the 'program code' corresponding to 




the grant being reported, usually '8' - "CDBG State Administered"

 FORMCHECKBOX 

Part I-A 

Add and describe project job titles by labor category: plumber, 




brick mason, carpenter, etc. for all prime and sub-contractors. 




Include breakdown of admin. staff: professional, clerical, etc.

 FORMCHECKBOX 

Part I-B 

List numbers of new hires by job category for the Fiscal Year (FY) 



reporting period

 FORMCHECKBOX 

Part I-C 

" " " " " " " " who are Section 3 residents for the FY period

 FORMCHECKBOX 

Part I-D 

For any Section 3 hires, list the % of time engaged in the project 



(100% - FTE; variable % - PTE [state percentage])

 FORMCHECKBOX 

Part I-E 

List the percentage of hired Section 3 residents' man hours by 




their job category (payroll records will be needed to calculate this: 




Sec. 3 MH divided by total MH = %)

 FORMCHECKBOX 

Part I-F 

List the number of any Section 3 resident trainees by job category

Part II - Side two of form

 FORMCHECKBOX 

Part 1-A

Dollar value of all construction contracts in project reported

 FORMCHECKBOX 

Part 1-B 

" " " " " " for Section 3 businesses

 FORMCHECKBOX 

Part 1-C

Percentage of 'B' above divided by 'A' above

 FORMCHECKBOX 

Part 1-D

Number of Section 3 businesses receiving a construction award

 FORMCHECKBOX 

Part 2-A 

Dollar value of all non-construction contracts in grant reported

 FORMCHECKBOX 

Part 2-B 

" " " " " " " for Section 3 businesses

 FORMCHECKBOX 

Part 2-C 

Percentage of 'B' above divided by 'A' above

 FORMCHECKBOX 

Part 2-D

Number of Section 3 businesses receiving a non-construction 




award

Part III - Narrative: Fill something out! 
First blank asks if you did as little as posting a Section 3 notice in the project area. Add details in the space below. Include any efforts to recruit inside or outside the Section 3 service area to show, "...maximum feasible effort."05.01.2012 (bottom of page) "Totals" - add totals for each column carried down or average %
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