ATTACHMENT 3-5


LETTER OF TRANSMITTAL
Mr. John Jones

Project Manager
West Virginia Development Office

Building 6, Room 553

Charleston, West Virginia 25305-0311

RE:
Town of Pinepoca-Sewer Improvements

Small Cities Block Grant - Request for Payment #5
Project Number:  12SCBG0001

Dear Mr. Jones:

In accordance with the drawdown procedures established by the State, this letter of transmittal contains a progress report on the above-referenced grant to support the enclosed Request for Payment.

1.
Administration – All necessary administrative activities have been completed and files have been established in conformance with the Grants Management Handbook by the (Project Administrator). Five (5) invoices for project administration totaling $5,000 are enclosed.

2.
Engineering – The Cedar PSD has paid its share for the on-site pilot test of a solids handling unit. The Town and XYZ Consultants, Inc. are certain the specified unit will perform adequately.  Invoices are enclosed from XYZ totaling $20,000.

3.
Construction – The wastewater treatment plant improvements contract was awarded to ABC Construction Company of Clear Fork, WV. Construction began in late 2014 and is expected to be completed by the fall of 2015.  This request is partial payment #1–totaling $95,000.


4.
Legal – All legal work has been completed. Awaiting legal counsel to invoice for services rendered to date.  Amount requested is $0.00.

If you have any questions or need any additional information, please contact our (Project Administrator) at 304-555-5555.

Sincerely,

John Q. Citizen
Mayor

GC:ab
Enclosures
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