ATTACHMENT 10-2

ACQUISITION FILE CHECKLIST

Document must be maintained in the grantee acquisition files. A SEPARATE FILE SHOULD BE ESTABLISHED FOR EACH PROPERTY ACQUIRED.
1. Title Search/Clearance of Title






 FORMCHECKBOX 

2. General Notice of Interest in Acquiring Real Property



 FORMCHECKBOX 

3. Evidence of Invitation to Accompany Appraiser




 FORMCHECKBOX 

4. Appraisal Report or Waiver Valuation, Including Donations



 FORMCHECKBOX 

5. Review Appraisal Report







 FORMCHECKBOX 

6. Written Statement of Just Compensation





 FORMCHECKBOX 

7. Written Offer to Purchase and Evidence of Receipt




 FORMCHECKBOX 

8. Contract of Sale








 FORMCHECKBOX 

9. Statement of Incidental Costs







 FORMCHECKBOX 

10. Receipt for Purchase Price and Copies of Cancelled Checks


 FORMCHECKBOX 

11. If Donation, Waiver of Relocation Benefits, Not Applicable to Tenants

 FORMCHECKBOX 

12. If Acquisition Terminated, Notice of Intent Not to Acquire



 FORMCHECKBOX 

13. If Condemnation, Evidence of Court Deposit of Fair Market Value


 FORMCHECKBOX 

14. If Condemnation, Court Resolution






 FORMCHECKBOX 

Voluntary Acquisition
· Title search/clearance of title

· Letter sent/hand delivered to owner stating they are not eligible for relocation benefits; fair market value of property; and no use of eminent domain if an amicable agreement cannot be reached. See attachment 10-6A and 10-6B.

· Copies of documents submitted to the WVDO for permanent file. 
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