inistrati P CORRECT ORDER NUMBER
.?:fa;""f"‘sf“-“f“""'s““"“ Siate of West Virginia ol APPEAR OV ALL PACKACES
chasing Lhvision
| 201 Wshington stest ot Wiaster Agreement SbE BRI
' | Past Dfice Box 50130 . THE DEPARTMENT CONTACT.
Charleston, WV 25305-0130 - Order Date:  2020-04-24
Order Number: CMA 0307 7432 DEV2000000013 Frocurement Folder: 837765
Document Mame: Cenlral Master Agreement Reason for Modification:

Document Description: COMMURNITY DEVELOPMENT BLOCK GRANT-MITIGATION

" Procurement Type: Central Masler Agreement
Buyer Name: Dusty J Smith
Telephone: (304) 558-2063
Email: dusty.j.smith@wv.gov
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Extended Description:

The vendor, Tidal Basin Government Gonsultin , LLG agrees fo enter into this open-end contract with the a ency, The West Virginla Division of Commerce, .
Deve‘lgimeni (')fﬁce. te ?urovidg Comenini De'?ela ment Blook Grant -Migggﬁoge the bid requirements, gpe(%mtians,_ lerm'sgand conditlons, from the solicitation
date 03/10/2020, the infarmation from Adh endum Ne. 01, daled: 03/18/26%0, and the vendor's submitted and accepted bid dated 0372572020, all incorporated
herein by reference and made a part of hereof,

Line Commodity Code  Manutacturer Model No Unit Unit Price
1 80101504 UNIT $42,894.420000
Service From Service To

Commodity Line Dascription: MITIGATION NEEDS ASSESSMENT

Extended Description:
MITIGATION NEEDS ASSESSMENT
Line  Commodity Code  Nanuracturar Model Ne Unit Unit Price
2 80101504 UNIT $15,400.000000
Service From Service To

Commadily Line Deseription: VULNERASLE POPULATION ANALYSIS

Extended Description:
VULNERABLE FOPULATION ANALYSIS

Line Commodity Code Manufacturar Model No Unit Unit Price
3 80101504 UNIT $48,400.000000
Service From Service To

Commaodity Line Description: PROGRAM ADMINISTRATION TOOLS

Extended Description;
FPROGRAM ADMINISTRATION TOOLS
Line Commadity Code  Manufacturer Mode! No Unit Unit Price
4 80101504 LiNIT $44,315,140000
Service From Service To

Commodity Line Description: IMPLEMENTATION PLAN

Extended Description:
IMPLEMENTATION PLAN
Line Commodity Code  Manufzciurer Modal No Untt Unit Price
5 80101504 UNIT $37.000.000000
Servica From Service To

Commodity Line Deseription: Elgégncn%CONTROL. PROCUREMENT AND GRANT MANAGEMENT

Extended Description:
FINANGIAL CONTROL, PROCUREMENT AND GRANT MANAGEMENT DOCUMENT

Dato Printed: Apr24,2020  Ordor Number: DEV2000000013 Page: 2 FORM 1D : WV_PRC_CMA_001 8114



Line GCommodity Gode  Manufacturer Mode! No Unit Unit Price
6 80101504 UNIT $120,200.000000
Service From Sorvice To
Commodity Line Description: RAFT CDBG-MIT ACTION PLAN
Extonded Description:
DRAFT CDBG-MIT ACTION PLAN
Line Commedity Cade  Manufacturer Model No Unl¢ Unit Price
7 80101504 UNIT $27,400 000000
Service From Service To
Commodity Line Description: FINAL CCBG-MIT ACTION PLAN
Extended Description:
FINAL CDBG-MIT ACTION PLAN
Line GCommodity Gode  Mamufaciurer Model No Unit Unit Price
8 80101504 HOUR $170.000000
Service From Service To

Commaoadity Line Description: TECHNICAL ASSISTANCE

Extended Description:
TECHNICAL ASSISTANCE

Date Printad: Apr24.2020  Order Numker: DEV2000000013 Page:
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attomey
General's office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1, “Agency” or “Agencies” means the agency, hoard commission, or other entity of the State
of West Vitginia that is identified on the first page of the Sclicitation or any other public entity
seeking fo procure goods or services under this Contract.

2.2, “Bid” or “Proposal” means the vendors submitted response to this solicitation,

' 2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5, “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6, “Award Document” raezns the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7, “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8, “State™ means the State of West Virginia and/or any of its agencies, commissions, boards,
ete, as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the

Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be

determined in accordance with the category that has heen identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: Initial Contract Term: This Contract becomes effective on
- 05/01/2020 and extends for a period of __One (1) year(s).

Renewal Term: This Contract may be renewed upon the mutus] written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be delivered to
the Agency and then submitted to the Purchasing Division thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Unless otherwise specified
below, renewal of this Contract is limited to  Three (3) successive one (1) year
periods or muitiple renewal petiods of less than one year, provided that the multiple renewal
periods do not exceed the total number of months available in all renewal years combined,
Automatic renewal of this Contract is prohibited. Rerewals must be approved by the Vendor,
Agency, Purchasing Division and Attorney General’s office (Attorney General approval is as to
form only)

[} Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not exceed
the total number of months contained in all availabie renewals. Automatic renewal of this
Contract is prohibited. Renewsls must be approved by the Vendor, Agency, Purchasing
Division and Attorney General’s office (Attorney General approval is as to form only)

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shell be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached

specifications must be completed within days. Upon completion of the
work covered by the preceding sentence, the vendor agrees that maintenance, monitoring, or
warranty services will be provided for year(s) thereafter.

[] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the catepory that has been identified as applicable to this Contract below.

[] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[ Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Djvision Director may authorize the Agency
to purchase goods or services in the open market that Vendor would otherwise provide under this
Contract if those goods or services are for immediate or expedited delivery in an emergency.
Emergencies shall include, but are not limited to, delays in transportation or an unanticipated
increase in the volume of work. An emergency purchase in the open market, approved by the
Purchasing Division Director, shail not constitute of breach of this Contract and shall not entitle
the Vendor to any form of compensation or damages. This provision does not excuse the State
from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the itemns checked below must be provided to the
Purchasing Division by the Vender as specified below.

[] BID BOND (Construction Only): Pursusnt to the requirements contained in W. Va. Code §
5-22-1(c), Ali Vendors submitting 2 bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

[ ]PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of 100% of the contract. The performance bond must be received by the
Purchasing Division prior to Contract award.

Revised 01/05/2020



[JLABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bord must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable Jetters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000, Personal or business checks are not acceptable. Notwithstanding the foregoing, West
Virginia Code § 5-22-1 (d) mandates that a vendor provide a performance and labor/materiz!
payment bond for construction projects. Accordingly, substitutions for the performance and
labor/material payment bonds for construction projects is not permitted,

[ MAINTENANCE BOND: The apparent suceessful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[]LICENSE(S) / CERTIFICATIONS / PERMYTS: In addition to anything required under the
Section of the General Terms and Conditions entitled Licensing, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits upon request and in a
form acceptable to the State. The request may be prior to or after contract award at the State’s
sole discretion.

N

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications regardless of whether or not that requirement is
listed above,

Revised 01/09/2020




8. INSURANCE: The apparent successful Vendor shall furnish proof of the insurance identified
by a checkmark below and must include the State as an additional insured on each policy prior
to Contract award. The insurance coverages identified below must be maintained thronghout the
life of this contract. Thirty {30) days pricr to the expiration of the insurance policies, Vendor
shall provide the Agency with proof that the insurance mandated herein has been continued.
Vendor must also provide Agency with immediate notice of any changes in its insurance
policies, including but not limited to, policy cancelation, policy reduction, or change in insurers.
The apparent suceessful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed in this section.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of: st.s00,000 per
occurrence.

[] Automehile Liability Insurance in at least an amount of: per occurrence.

[ Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
per occurrence. Notwithstanding the forgoing, Vendor's are not required to
tist the State as an additional insured for this type of policy.

[] Commercial Crime and Third Party Fidelity Insurance in an amount of:

per occurrence.

[] Cyber Liability Insurance in an amount of: per occurrence.

[] Builders Risk Insurance in an amount equal te 100% of the amount of the Contract.

[[] Pollution Insurance in an amount of: per oceurrence,

[[] Aireraft Liability in an amount of: per occurrence.

[

O

O

Revised 01/05/2020



Notwithstanding anything contained in this section to the contrary, the Director of the
Purchasing Division reserves the right to waive the requirement that the State be named as
an additional insured on one or more of the Vendor's insurance policies if the Director finds
that doing so is in the State’s best interest.

9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers® compensation
insurance when required, and shall furnish proof of workers” compensation insurance upon
request,

10. [Reserved]

11. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall
not limit the State or Agency’s right to pursue any other available remedy. Vendor shall pay
liquidated damages in the amount specified below or as described in the specifications:

n/a for N2

{ ] Liquidated Damages Contained in the Specifications

12. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated,

13. FRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State, A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification, Notwithstanding the foregoing,
Vendor must extend any publicly advertised sale price to the State and invoice at the lower of
the contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payment in advance is prohibited under this Contract.
Payment may only be made afier the delivery and acceptance of goods or services. The Vendor
shall submit invoices, in arrears,

15. PAYMENT METHODS: Vendor must accept payment by electronic funds transfer and
P-Card, (The State of West Vitginia’s Purchasing Card program, administered under contract
by a banking institution, processes payment for goods and services through state designated
credit cards.)

Revised 01{09]2026




16. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes,

17. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the soficitation
may result in rejection of vendor's bid. Requesting such fees or charges be paid afier the contract
has been awarded may result in cancellation of the contract.

18. FUNDING: This Contract shall continne for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds ate
not appropriated or otherwise made available, this Contract becomes void and of no effect

beginning on July 1 of the fiscal year for which funding has not been apprapriated or otherwise
made available.

19. CANCELLATION: The Purchasing Division Director reserves the right to cance] this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may alsc cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.

20. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract,

21. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

22. COMPLIANCE WITH LAWS: Vendor shall comply with all applicable federal, state, and
local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has
reviewed, understands, and will comply with all applicable laws, regulations, and ordinances.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify al! subcontractors providing
commodities or services related to this Contract that as subcontractors, they too are
required to comply with all applicable laws, regulations, and ordinances. Notification

under this provision must occur prior to the performance of any work under the contract by
the subcontractor.

23. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Aschitects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

Revised 01/05/2020



24, MODIFICATIONS: This writing is the parties® final expression of intent, Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
anly). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be epproved by the Purchasing Division and the Attorney

General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

25. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as & waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in filll force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

26. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear cn any form documents
submitted by Vendor to the Agency or Purchasing Division such as price lists, order forms,
invoices, sales agreements, or maintenance agreements, and includes internet websites or other
electronic documents. Acceptance or use of Vendor's forms does not constitute acceptance of the
terms and conditions contained thereon.

27, ASSIGNMENT:: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office {as to form only), and any other government
agency or office that may be required to approve such assignments.

28. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
() be free from defect in material and workmanship.

29. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Ageney, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentizlity Policies and Information Security Accountability Requirements, set forth in

http:llwww.state.wv.usfadminlgurchaselgrivag;ldefault.html-
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31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents, As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., $-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e,
Vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or Jocal agency of West Virginia, including, but not limited
to, the West Virginia Secretary of State’s Office, the West Virginia Tax Department, West
Virginia Insurance Commission, or any other state agency or political subdivision. Obligations
related to political subdivisions may include, but are not limited to, business licensing, business
and occupation taxes, inspection compliance, permitting, etc. Upon request, the Vendor must
provide all necessary releases to obtain information to enable the Purchasing Division Director
or the Agency to verify that the Vendor is licensed and in good standing with the above
entities.

SUBCONTRACTOR COMPLIANCE: Vendor shall notify all subcontractors
providing commodities or services related to this Contract that as subcontractors, they
too are required to be licensed, in good standing, and up-to-date on all state and local
obligations as described in this section. Obligations related to political subdivisions may
include, but are not limited to, business licensing, business and occupation taxes,
inspection compliance, permitting, ete. Notification under this provision must occur
prior to the performance of any work under the contract by the subcontractor.

33. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment

shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.
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34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without Prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered & violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant 1o the terms
of this Solicitation and resuiting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penelties, fees, fringe benefits,
professional linbility insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers® Compensation and Social
Security obligations, licensing fees, ete, and the filing of all necessary documents, forms, and
retums pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with 2 defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.

36, INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; {2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.
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37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code §§ 5A-3-10a and
3-22-1(j), the State is prohibited from awarding a contract to any bidder that owes a debt to the
State or 2 political subdivision of the State, Vendors are required to sign, notarize, and submit
the Purchasing Affidavit to the Purchasing Division affirming under oath that it is not in
default on any monetary obligation owed to the state or a political subdivision of the state.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may
be utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities™), provided that both the Other Government Entity and the Vendor
agree. Any extension of this Contract to the aforementioned Other Government Entities must
be on the same prices, terms, and conditions as those offered and agreed to in this Contract,
provided that such extension is in compliance with the applicable laws, rules, and ordinances
of the Other Government Entity. A refusal to extend this Contract to the Other Government
Entities shall not impact or influence the award of this Contract in any manner.

35. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

[ Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc, .

[ Quarterly reports detsiling the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing requisitions@wy.gov.

41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capito! complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check.
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Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS:; Except when
authorized by the Director of the Purchasing Division pursuant to W. Va, Code § 5A-3-56,
no contractor may use or supply steel products for a State Contract Project other than those
stee] products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in
this section:

a. “State Contract Project” means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materiajs for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001,

b, “Steel Products™ means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
furnace, Bessemer or other steel making process. The Purchasing Division Director
may, in writing, authorize the use of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%)
of the total contract cost or two thousand five hundred dollars ($2,500.00),
whichever is gréater. For the purposes of this section, the cost is the value of the
steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified stee! materials are
not produced in the United States in sufficient quantity or otherwise are not
reasonably available to meet contract requirements.

43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GIL.ASS, AND STEEL: In
Accordance with W. Va, Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or stee] products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is tnreasonable or inconsistent with the public interest of the
State of West Virginia, (2) that domestic aluminum, glass or steel products are not produced in
sufficient quantities to meet the contract requirements, or (3) the available domestic aluminum,
glass, or steel do not meet the contract specifications, This provision only applies to public
works confracts awarded in an amount more than fifty thousand doliars ($50,000) or public
works contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products, If the domestic aluminum, glass or steel products to be supplied or produced in a
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“substantial labor surplus area®, as defined by the United States Department of Labor, the cost
of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
thirty percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel
products. This preference shall be applied to an item of machinery or equipment, as indicated
above, when the item is a single unit of equipment or machinery manufactured primarily of
aluminum, glass or steel, is part of 2 public works contract and has the sole purpose or of being
a permanent part of 2 single public works project. This provision does not apply to equipment
or machinery purchased by a spending unit for use by that spending unit and not as part of a
single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.

44. INTERESTED PARTY SUPPLEMENTAL DISCLOSURE: W. Va. Code § 6D-1-2
requires that for contracts with an actual or estimated value of at least $1 million, the vendor
must subnit to the Agency a supplemental disclosure of interested parties reflecting any new
or differing interested parties to the contract, which were not jncluded in the original pre-
award interested party disclosure, within 30 days following the completion or tetmination of
the contract. A copy of that form is included with this solicitation or can be obtained from the
WYV Ethies Commission. This requirement does not apply to publicly traded companies listed
on & national or international stock exchange. A more detsiled definition of interested patties
can be obtained from the form referenced above.

45. PROHIBITION AGAINST USED OR REFURBISHED: Unless expressly
permitted in the solicitation published by the State, Vendor must provide new, unused
commodities, and is prohibited from supplying used or refurbished commodities, in fulfilling
its responsibilities under this Contract.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Confract Administrator and the initial point of contact for matters relating to this Contract.,

Sheila Manek, Assistant Vice President of Housing and Infrastructure

(Name, Title)
Sheila Manek, Assistant Vice President of Housing and Infrastructure

(Printed Name and Title)
126 Business Park Drive, Utica, NY 13502
(Address)
703-683-8551 _cell number--512-695-9465 315.272.2054 fax
(Phone Number) / (Fax Number)
smanek@tidalbasin.rphe.com
(email sddress)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requiremenits, terms and conditions, and other information contained herein; that this bid, offer
or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the product
or service proposed meets the mandatory requirements contained in the Solicitation for that
produet or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitaticn, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that ] am authorized by the vendorto execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
Iam authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State egency that may require
registration,

Tidal Basin Government Consulting, LLC
(Compapy)

Steven Glenn, Vice President

(Printed Name and Title of Authorized Representative)

3/19/2020
(Date)

315-272-2084 phone 315.272.2054 fax
(Phone Number) (Fax Number)

Revised 01/09/2020
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: DEV2000000001

Instruetions: Please scknowledge receipt of all addenda issued with this solicitation by completing this
addendum ackmowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)
[x] Addendum No. 1 [ 1 AddendumNo.6
[ 1 Addendum No.2 [ ] Addendum No.7
[ 1 Addendum No.3 [ ] Addendum No.8
[ ] AddendumNo.4 [ ] AddendumNo.9 |
[ 1 Addendum No.$5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
farther understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Tidal Basin Government Consulting LLC

. h
' “Authorized Signature
March 19, 2020
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012
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West Virginia Community Developrment Block Grant—Mitigation

Project Specifications

Introduction

The rains that hit West Virginiz in 2015 and resulted in unprecedented floading, landslides, and
mudslides, were reported as 2 rare “1 in 1000 year” event, however, it is increasingly clear the extrerme
and destructive weather is becoming more commonplace. In fact, West Virginia has experienced four
major disaster declarations related to flooding since the 2016 disaster. The need for comprehensive
mitigation programs planning to protect the communities and residents of West Virginia from future
disasters is essentizl, and in recognition of this need HUD has allocated more than $100M to the State for
its mitigation efforts.

Tidal Basin will use its combined experience and expertise to assist the West Virginiz Development Office
(WVDQ) in preparing its CDBG-MIT Action Plan and relevant guiding documents, certifications, and
policies and procedures to ensure all CDBG-MIT program funds are expended in an effective, compliant,
and timely manner. To do so, we will undertake a cemprehensive, data-driven mitigation and unmet
needs assessment, that will enable us to leverage existing statewide and local hazard mitigation plans.
Building on years of disaster recovery and mitigation experience, we will recommend and assist in
designing transformative mitigation programs, to help prepare and protect the state and its residents in
the face of future disasters. We will werk in coordination with the State to set up appropriate controls
and financial systems to ensure this investment is spent in full compliance with federal regulations, and
prudently for the greatest benefit to those most at-risk areas and residents.

Tidal Basia Government Consulting, LLC
126 Buginess Park Drive, Utica, NY 13502
8B8,282.1526 | www.tidalbasingroup.com
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West Virginia Commualty Development Block Grant--Mitigation

Goals, Objectives, and Approach to Scope of Work

4.2.1.1  Assess the State Hazard Mitigation Plan

As 2 first step to acquainting our team to the needs of the region our team will do a deep dive into the
current State Hazard Mitfgation Plan te understand current needs and vulnerabilities. The Tidal Basin
team is not only prepared but experienced in assessing state hazard mitigation plans. With five former
State Hazard Mitigation Officers (SHMOs} on staff—more than any other consulting firm=we have the
tools te efficiently complete our analysis and begin connecting the relevant dots for the State’s CDBG-MIT
Action Plan.

Data collected from public outrezch will serve as the data driven basis to ensure that the pragrams and
projects designed will advance long-term resilience, align with other planned capital improvements, and
promote community-level and regional planning for current and future disaster recovery and mitigation
efforts and investments.

The Tidal Basin team uhderstands your need to maximize the use of the federals dollars you receive, bl
you also need to retain control of how those dollzrs are spent. Qur approach to mitigation need will help
you zera in on the real needs of your constituents without having to depend solely on federz| datz. We
have driven the unmet needs assessment process across the states of Florida, South Ca rolina, Colorado,
Mississippi, Texas, and the Commonwealth of Puerto Rico. The resulting data analysis was directly applied
to Action Pians, subsequent amendments, and ongoing policy determinations.

4.2.1.2 Prepare CDBG-MIT Action Plan for submission to HUD

A. Mitigation Needs Assessment

HUD requires that ali grantees submitting & CD8G-
MIT Action Ptan must include zn assessment of
the mitigation needs for housing, economic
development, infrastructure, vulnerable
populations, and resilience in impacted areas to
inform the usa of COBG-MIT funds. Tidal Basin
will build upon its hazard mitigation planning
expertise to coordinate with the same partners in
the unmet needs section of its current CDBG-DR
Action Plan to deliver a thorough assessment that
will expedite HUD approval,

Project manager for the
Risk-Based Mitigation
Needs Assessmerit
Missouri's CDBG-MIT
Acticn Plan

$41.5M

In the CDBG-MIT Federal Register notice, HUD puts great emphasis on the importance of FEMA Hazerd
Mitigatlon planning knowledge and references to state and local Hazard Mitigations Plans {HMPs) when
preparing the mitigation needs assessment. Tidal Basin is highly experienced in hazard mitigation
planning. The SHMOs on staff are available to assist WVDO with the preparation of this assessment.

We know the State hos already assembled large amounts of data ond onolysis the 2018 State Hazard
Mitigation Plan, which will provide our team with an excellent foundation for assessin g the State’s
significant current and future disaster ricks.

Tidal Sasin Gevernment Consuliting, LLC
126 Business Park Drive, Utica, NY 13502
B8B.2E2.1626 | wurww.Tidalbasingroup.com



West Virginia Community Development Block Grant--Mitigztion

We will alse quickly identify and access any additional needed data sets and can pull existing documents
to quickly and expertly deliver this assessment. This.includes the best available data from the State and
cther federal and state agencies.

The Tidal Basin team has performed needs assessments for state and local governments in the areas of
mitigation, housing, economic developrnent, infrastructure, vulnerable populations, and resiliency needs.
Additionally, our partners have recent experience developing required CDRG-MIT Mitigation Needs
Assessments for the state of Missouri and the city of Columbia, South Carolina, where baseline or local
data was limited, and significant independent resezrch and analysis was necessary to complete a robust
assessment.

We will assist the state by focusing on impacted areas and perform all necessary task to get the job done

quickly, efficiently, and to State and HUD's standards. Our research, data collection and analysis will be
robust and include activities such as:

P Consultation with stakeholders including state and local emergency
management agencies, regional planning and development officials, the
private sector, and West Virginia’s State Hazard Mitigation Officer

b Assessment of data from federal (FEMA, NOAA, USGS], state, and local government which will
identify and analyze past, present and future disaster risk

B Assessment of current hazard mitigation and disaster recovery plans, such as
West Virginia's FEMA-approved 2018 Hazard Mitigation Plan, the state’s five
Regional HMP plans, and most recently HUD-approved Community
Development Block Grant — Disaster Recovery Action Plar, in order to ensure
censistency with, or identify opportunities to leverage other federal, state, and
local mitigation projects and planning processes

> Analysis of existing five local Regional Planning and Development Council 1, 2,34, and 5 HMP
plans with the state HMP to determine alignment and gaps, and describe coordination and how
the proposed mitigation programs or projects wili (a) advance long-term resilience, (b) align with
other planned capital improvements, and {c) promote community-leve!l and regional planning for
current and future disaster recovery efforts and additional mitigation investments including any
leveraging opportunities

> Risk analyses, including application of future projections for risk identified in the
State HMP with future weather conditions for the next 25 years, verification of
probable risk based on methodology in.State HMP, and development of uniform
county risk score

B Standard procedure for estimating losses including, but not limited to, Fair Market Values

)

P Unmet needs assessment

Tidal Basin Sovernment Censulting, LLC
126 Business Park Drive, Utics, NY 13502
888.282.1626 | wavwv.ficalbasingroup.com




West Virginia Community Development Block Grant--Mitigaticn

b Quantitative assessments of risk to critical infrastructure and services stich as shelter,
transportation, health and medical, hazardous materials, 2nd energy

P Social vulnerability anzlysis of the affected populations in the 12 counties, é%
including mapping and reliznce on SOVI index sceores

> Outline of history of disasters including flooding, severe storms, winter wezther,
landslide/subsidence, wildfire, drought, earthquakes, and dam/levee in the State HMP, and the
impact of recovery and resiliency improvements.

> Assessment of the current state of building codes, land use and zoning codes

> Geographical impact anzlysis of the CDBG-MIT funds

¥ Mapping to illustrate mitigation neads assessment

When our team developed the CDBG-MIT Action Plans for both Missouri and City of Columbia, it was
apparent that State and Regional Hazard Mitigation Plans are foundational, but may not address in high
detail community-specific risks using the same geographic analysis as HUD and the State’s Most Impacted
and Distressed (MID] areas. Therefore, impacts to stzkeholders, vulnerable populations, Native American
tribes, most impacted and distressed areas, and gaps in resilient needs will prioritized using data at the
best availzble data at the lowest level possible. Our assessment will analyze and document these impacts
based on income and demographic data, which is vital for Action Plan approval. We will also perfarm
outreach to local and federal partners as needed, being sure to coordinate these efforts with appropriate
WVDO staff to ensure the State is meeting the citizen participation requirements outlined for COBG-MIT
funding.

Tidzl Basin Government Consulting, LLC
126 Business Park Drive, Utica, MY 13562
888.282.1625 | wwwiidalbasingroup.com
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We actively conduct public outreach and collaborate with state and [ocal stakeholders to determine
which geographic, economic, and social areas of a stzte demonstrate the most impact, By incorporating
this information, we have developed HUD-approved formulss to distribute funding. In zddition to the
primary and secondary quantitative dats gathered, we will also incorporate qualitative and anecdotal
data from outreach meetings with stakeholders. This will assict in telling the human side of the story to
HUD. The Tidal Basin teamn doesn't just focus on the numbers, but also the people who are touched by
these disasters.

B. Programs forinclusion in Action Plan, Funding Priorities, Methods of Distribution

As demonstrated throughout this response, a key
benefit to WVDQ in selecting the Tidal Basin team is
our vast experience in Action Plan development
and mitigation program design and
implementation. Within the last five years znd over
the course of various projects, we have reviewed,
developed, and updated hundreds of hazard
mitigation plans. Tida! Basin’s Action Plan
development team is experienced in providing end-
to-end support for HUD CDBG-DR and CDBG-MIT
grantees and stakeholders.

: olds over 40%
‘of Market Share
for Active HMGP,

CANCTY 300 2

Proposed Mitigation Programs

As heavy rains, flooding, and landslides increase
in scale znd frequency, their impacts become
more widespread. These events, as well as
underlying econemic conditions, such as high
unempioyment and population loss create
unprecedented challenges in recovery and
mitigation efforts for state and local
communities. Flood events can bring cascading
conditions that can exacerbate d amages,
worsening their impact to communities. The
impacts on the mali businesses, transport,
water, and electric infrastructure Create
additional complexities in an already delicate recovery situation. We will tap into our knowiedge and
experience to identify and design programs and projects to assist West Virginia communities.

Resilience and
Mitigation Expert

Experience in large-
scale program design

Certified Planner

Y

A\t

Based on HUD regulations, we provide some examples of allowable mitigation
programs which West Virginia may want to consider for its Action Plan,

Housing - Typical housing mitigation activities often include resilient The 2016 flood
reconstruction or rehabilitation, which may assist homeowners with home damaged
elevation or storm hardening. Buyout er relocation assistance of homes in

disaster-prone areas is another option. A program can be developead that builds off 1,200 homes
of the work completed with the State’s CDBG-DR Up to Code and Rental Assistance  and 23 lives
Program, that upgrades residences to meet green building standards and with were lost.
resilient mitigation measures so that vulnerabilities to chronic conditions and

severe weather event are minimized.

Tidal 3asin Government Consulting, L1

126 Buslness Park Drive, Utics, BY 13502
288.282.1526 | wenw.tidalbesingroup.com
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infrastructure — Flooding can directly
impact roads, power lines,
cornmunication facilities and water
distribution systems, including quality and
quantity of water available. Typical
activities for flood-prone areas may
include the rehabilitation of this
infrastructure as well as drainage
improvement projects, the hardening of
water, sewer, and solid waste systems,
communications, energy, and
transportation infrastructure such as the
construction of additional roads that can
serve to ease evacuation congestion.

Thurmond, historic passenger train depot deep in the

Tidal Basin utilizes stakehclder input, as
heart of the New River Gorge.

well as a variety of local rescurces to
identify and address aother specific,
identified public infrastructure risks.
Infrastructure mitigation programs may
Include regional investments in risk
reduction for flood, wind, fire and other
hazards to develop disaster-resistant
infrastructure systems.

Economic development — The 2016 floods
had a tremendous negative economic
impact, including losses in the agriculture
secter and lost wages due to
transportation issues and business
closures. Economic development
programs, such as forgivable loans and
technical assistance to small businesses,
and job training programs can be
combined with recovery and mitigation
efforts, can ensure impacted communities develop near and long-term econamic success. Additionally,
recovery and mitigation also put huge new demands on the construction industry, as homes must be elevated
and rebuilt to more resilient standards, and roads and other infrastructure must be repaired.

Coal Barges on the Kanawha River in Charleston

Other examples of eligible economic development programs include assistsnce to business for installation
of disaster mitigation improvements and techriologies, financing to support the development of
technologies, systems, and other measures to mitigate future disaster impacts. They may include the
hardening of commercial areas and facilities and financing critical infrastructure sectors to allow
continued commercial operation during and after disasters. Tidal Basin will explore opportunities to
leverage funds in any manner possible, including coordination with Opportunity Zones.

Planning, Administration, and Public Services — Planning activities may be used to develop new local and
regional plans that integrate updated data and mapping capabilities with public input into long- and
short-term development and resilience strategies. Potential planning activities can include the

Tidal asin Government Censuiting, LLG
126 Business Park Drive, Utica, NY 13302

BRE.2E2.1826 | wirw lidalbesingroup.com
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development or updating of land use plans, updated zoning and build ing codes, infrastructure studies and
capital improvemert plans, or flood damage prevention ordinznces.

Additionally, WADO and iocal communities may also fund public service activities necessary to address
increased flood insurance costs. These may include education and cutreach campaigns of preferred
prevention, mitigation, and recovery activities. Public service may &lso include workferce development
and jobs trainings, connecting impacted communities directly to recovery and mitigation efforts, and help
to address the potential workforee shortages caused by the increased construction demands described in
the previous section. In addition, public service funds may be used for new or quantifisble increases in
mental health or addiction programs.

Use of CDBG-MIT as a match - CDBG-MIT may be
used to meet a matching requirement, share; or
contribution for any other federal program when . i )
. used to carry out an eligible COBG-MIT activity. Qur funding as a match. The Tidal Basin team
team of SMEs and program manager are experienced  Understands FEMA’s Global Match and has
in navigating the complex overlay of FEMA and HUD ~ worked with communities to increase their

With FEMA’s Global Match, communities
could potentially no Jonger have to use local

requirements to ensure locai match can be covered cost savings end to get more projects for their
with HUD funds without the risk of non-compliance money. We will make every effort within
or federal recapture. For exa mple, any Hazard regulations to utilize global match where

Mitigation Grant Program (HMFG) the state identifies applicable.
will carry 2 25% local match requirement which can
be funding through either source.

Tidal Basin has demonstrated its capacity to provide technical
support to multiple agencies with competing priorities while
ensuring projects remain on schedule and meet each program’s
requirements. Cur multi-year engagement su pporting New York
post-Hurricane Sandy demonstrates our ability to align Public
Assistance, CDBG-DR and HMGP funding while considering other
federal agency’s regulations and requirements. DR-4085-NY
{Hurricane Sandy) is a global match disaster utilizing CDBG-DR
funding and several projects considered Federal Highway
Administration, Federal Aviation Administration, the National Park
Service, and FEMA’s Public Assistance program regulations znd
requirements as applications were developed and construction
work undertaken.

Our staff Amber Madden, Program Manager, and Bailey deRouen, Technical Advisor, both have
experience in the allocation of CDOBG-DR as local match to HMGP projects. They develop systems for
demonstrating compliance, assisting in the adoption of FEMA environmental reviews to cover HUD
requirements, and developing financial management systems to allow for proper accounting,

Funding Pricrities, Budget, and Allocation

With the many mitigation program options outlined above, the mitigation needs
assessment will be the crucial teol tc determine funding priorities. We will work closely
with WVDO to evaluate the Most Impacted and Distressed [MID) aress, to identify and
map vulnérable and low- and moderate-income (LM} populations, and to analyze risks to
critical lifelines such as safety and security; cormunications; food, water, and sheltering;

Tidal Basin Gewernment Sonsw) ting, LLC
126 Business Park Drive, Utics, NY 33502
835.282.262€ | www. tidalbesingroup tom
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transportations, health and medical; hazardous material management; and energy. These will guide our
determination of funding priorities and eventually budget aliocations.

There are many important decisions to be made in how this funding is distributed.
We recognize West Virginia’s focus on housing, infrastructure, and public service activities, and will
ensure that these priorities are met, while keeping an openness to additional eligible activities that might
evolve during Action Plan development.

Our team will assist the state of West Virginiz in determining allocation methodologies and methods of
distribution, providing several options along with the pros and cons associated with each,

For example, Tidal Basin's teaming partner, 144 Basin’s teaming partner, ICF, developed a decision

ICF, developed a decision matrix for the matrix for the state of Missouri’s CDBG-MIT program to
state of Missouri's CDBG-MIT program to determine eligible mitigation activities that align with
determine eligible mitigation activities that 41, four highest identifiad risks. The matrix took the
align with the four highest identified risks. identified risks, named eligible mitigation activities that
The matrix took the identified risks, nemed 0 ;14 address the identified risk, list how risks would
eligible mitigation activities that would be mitigated by the activity, and listed the supporting
address the identified risk, list how risks data. \l y
would be mitigated by the activity, and ez

listed the supporting data. ’!CF

Tidal Basin has also worked with the state
of California to develop their CDBG-DR
Action Plan for wildfires and guided them
through each zllocation option, whether it
was program- or location-focused,

Tidal Basin has also worked with the state of California
to develop their CDBG-DR Action Plan for wildfires and
guided them through each allocation option, whether it
was program- or location-focused, competition-based

ol or state-mandated, to determine the most beneficizl
competition-based or state-mandated, to

thedoelogy.
determine the most beneficial methodalogy ““m
methodology. BASIN

As program allocation decisions are made,
the Tidal Basin team is prepared to assist in the development of prograrn and activity budgets, which will
include delivery and administrative costs.

Use of Subrecipients

As program development progresses our team will give guidance and
recommendations on the appropriate management or subrecipient structure for these
prograims, including whether they should be managed by the state, county, lacal
municipglities, or nen-profit subrecipients.

From our years of experience designing and managing subrecipient program models, we recommend
being very clear in the initial Action Plzn about which programs are targeted for subrecipients, what the
subrecipient requirements will be, and how subrecipients will be selected [whether it is a competition or
allocation-based model). Laying the groundwork in the initial Action Plan will allow patential subrécipients
to plan and design meaningful projects while belancing the need to meet certain requirements, such as
LM! benefit. This can be particularly effective for 2 competition model for infrastructure activities,
allowing local jurisdictions develop strong applications for projects targeting LMI neighborhoods or

Tidal Basin Bovernment Consulting, L
126 Business Perk Drive, Usiza, NY 23507
BEE.282.262€ | www.tidzlbasingroup.com
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populations. Scoring criteria for subrecipients can even be referenced in the Action Plan in order to
facilitate this process. These criteria would include:

Permit schedule
Phasing

Project synergy
Environmental impact

P Low- to moderate-income persons
served

B Level of risk reduction

> Benefit cost ration analysis

b Leverage

yvvYvy

These practices will help to ensure the programs designs will align the needs identified in the mitigation
needs assessment with the grant benefit reguirement,

Benefit Cost Analysis

As WVDO determines funding priorities and begins to design programs, there may
arise the need for a Benefit Cost Analysis {BCA} of a covered project. A covered project
is @ large-scale infrastructure project having a total cost of $100M or more, with at
least 550M of CDBG funds { regardless of scurce- CDBG, CDEG-DR, CDBG-MIT, CDBG-
NDR). Since West Virginia's total mitigation zallocation is about $100M, we do not
anticipate the need to complete a BCA for this Action Plan, but if this threshold is
triggered on a match project, we can provide technical assistance and have a2 number
of experts on our team with experience completing BCAs who can assist.

C. Prepare an Implementation Plan to be included in the Action Plan

The Tidal Basin team will assist the state in an
evaluation of its internal capacity and
preparation of an Implementation Pian, as
required by the COBG-MIT notices. This
evaluation demonstrates the State's capacity to
manage the sppropriated CDBG-MIT funds and
the associated risks.

Wrote HUD CDBG-DR
Action Plans and
amendments for 5 major
storms

Ceveloped the City of San
Marcos CDBG-Disaster
Recovery-Action Plan for
$31M in housing and
infrastructure programs

We will partner with WVDO to prepare 2 package
of information that demonstrates the following:

Yy

B WVDO's ability to provide timely

information to program applicants on the

status of their zpplications.

WVDO has assessed its capacity and has z plan to address any identified capacity gaps.

WVDO has assessed its staffing and has a plan to address any identified staffing gaps.

There is 2 plan to effectively coordinate internally and across agencies.

WVDO has a plan to provide technical assistance to its current steff and those employed

following the submittal of the plan.

There is a clear delineation of roles and responsibilities with respect to management and

administration of the CDBG-MIT funds.

B WVDO has sufficient financlal controls and audit plans in place to ensure proper payments and
prevent waste, fraud, and zbuse.

yYvyYyvyevw

v

Tidal Basin Government Consulting, L1C
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b WVDO's procurément policies align with those of 2 CFR part 200 and allow for fair 2nd open
competitions.

> WVDO has a system in place to check for duplication of benefits

> WVDO has policies 1o address all applicable cross-cutting reguirements such as Environmental
Review, Uniform Relocation Act, Green Building Standards, and Davis Bacon and Related Acts.

D. Create a budget with quarterly milestone reports

HUD requires the timely expenditure of funds across all its CDBG funding. The Federal Register Notice
guicing this mitigation allocation {84 FR 45838) requires grantees expend at least 50 percent of its
allocation within six years of HUD's execution of the grant agreement, and 100 percent of its allocation
within 12 years of HUD's execution of the grant agreement. As such, Tidal Basin will create a 12-year
budget with quarterly milestone reports. This will include budgets and projections for each program
compiled in 2 single chart for the entire CDBG-MIT allocation.

E. Develop Grant Management Frocesses

As will be detailed in WVDCQ's Implementation
Plan, our team will develop grant management
processes that work for WVDO and its staff. This
will include financial and procurement processes
that will assure the cost reasonableness of all
CDBG-MIT expenditures. HUD consistently
monitors for compliance in this arez, and grantees
may siruggle to sufficiently document this
compliance; for this reason, we will recommend
best practices for such documentation, including

Successful author of
numerous HUD waiver
requests

» Project manager for
California 2018 CDBG-DR
and CDBG-MIT Action

proper cost and price analyses, independent cost Plan

estimates, and cost reasonableness memos. > Managed $4.4B NYC
(DBG-DR HUD Action

As described above, West Virginiz will have six Plan

years to expend more than $53M, and 12 years to

spend the full $106.5M allocation. The Tidal Basin team will work with the State to develop processes to
track the timely expenditure of these funds and the projections of expenditures and outcomes. This will
include methods and recommendations for data collect from subrecipients, which will be key to accurate
reparting and projections.

F. Analyze Existing Waivers, Draft Any New Waivers

Our experts are experienced in, and, more importantly, successful, at requesting
HUD wsivers. We will perform an initial evaluation to review existing waivers and
to see if any immediate new waivers are nesded. Likewise, we'll continue
evaluating this need as programs and projects are developed. We will evaluate
any potential waiver needs related to the CDBG-MIT award, including but not
limited to the needs to expand the most impacted and distressed area map of
the state to include a wider span of counties that are vulnerable to floods and
other natural disasters.

Tidal Basin Governenent Censulting, LLC
126 Busingss Park Drive, Utica, NY 13502
BBE.282.162€ | www.tidalbzsingroup.com
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G. Prepare SF-424 and Certifications

Our team will support WvDO with comgleting all required forms and certifications for the submission of
the State's CDBG-MIT Action Plans, including the SF-424 application for feceral assistance and the
certification of proficient controls for submission to HUD,

The certifications of proficient controls will include:

¥ organizational structure

demonstration cf adequate financial controls
internal and external audit functions

federal procurement policies

prevention of duplication of berefits policies
procedures for timely expenditure of funds
procedures to maintain 2 comprehensive website related to disaster recovery programs
procedures to detect and prevent fraud, waste and zbuse

vV vVyVYyvVYyYTYVYTYyYy

4.2.1.3  Financial Control, Procurement and Grant Management
A. Update proficient control documents

Tidal Basin will work closely with the State to
ensure comprehensive and effective financial
controls, procurernent processes, and grant
management resources are in place for the
succassful administration of the CDBG-MIT funds.
Tidal Basin will review and update, when needed,
the resources used for implementation of West
Virginia’s existing CDBG and CDBG-DR systems for
full compliance with all spplicable rules and
regulations, including the Uniform Administrative
Guidance at 2 CFR Part 200, CDBG regulaticns at
24 CFR Part 570, and ali applicable Federal
Register-Notices. This will include controls for:

Former Texas General
Land Office Operation and
Public Affairs Director —-
Led policy and planning
for multiple HUD-
approved Action Plans
and Needs Assessments

*> Wrote Bastrop and
central Texas Wildfires
CDBG-DR Action Plan and

b Financial controls & financial . successfully obtained
management system HUD approval

»  Audit requirements ?. mENTa

B Procurement %,

> Duplication of Benefits gii ?g_

¥ Program implementation: revision of budgets and program plans, : ﬁ— ¥ %
management of program income, period of performance, record ‘-}& E E g
retention, timely expenditure of funds '*6-

Prevention of fraud, waste, and abuse of funds 75»130 we®
> HUD certifications and review

v

Tidal Bagin Governmant Censwlting, LLC
126 Eusiress Park Orive, Utica, NY 13502
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B. Provide final proficient control documents

A final CDBG-MIT Program control document will be provided, and Tidal Basin will ensure it
is not only comprehensive, but straightforward and accessible for broad use amongst the
agencies and department which will implement these controls.

4,214 Provide Technical Assistance

A. Develop policies and procedures

The Tidzl Basin team will assist the WVDQ in its
development of policies and procedures for each
program in the COBG-MIT grant. We are uniguely
positioned to support your team, as our pariners
at ICF have assisted the state of West Virginia
with technical assistance and in the development
of policies and procedures for its COBG-DR
programs. They have worked alongside the state’s
staff and gathered an understanding of the state’s
needs. This will help us to ensure consistency and
efficiency across your various CDBG programs.

More than 22 years of
experience in climate
change vulnerability
assessment, risk
management, and
mitigation

>  Supported the City of
Columbiz and the State

of Missouri in the development of the CDBG-MIT
Mitigation Needs Assessment, with focus on the
potential impact of climate change on future risks

Qia

We zre committed to e
©

empowering our West Virginia
steff partners through in-depth
technical assistance and
knowledge transfer. This will :
include not only detailed and usable policies and

procedures documents, but any necesszry trainings for staff at the request and direction of the State. We
have trainings ready to go an avariety of important topics, including:

> Procurement and the Uniform Administrative guidance at 2 CFR part 200 &"‘“E“"F%
» CDBG regulations at 24 CFR part 570 « Iiigm ]
. e e =9 *5
¥ Analyzing hazard mitigation plans v E! mig S
o
» Best practices for mitigation programs and planning “ &

We at Tidal Basin want your staff to be set up for success and to feel fully prepared and equipped to
implement impactiul mitigation programs.

B. Develop process, procedures, and forms

As stated above, we will draw from our years of experience administering CDBG-DR and hazard mitigation
grants to create documents, procedures, forms and systems to administer the COBG-MIT grant and are
available and ready to assist in training staff to prepare them from program implementation.

HUD has an important focus on transparency and accessibility for all of its grant funds, and we are
committed to developing all documents and resources with this in mind; we will make sure they are
written in plain language and contain sufficient detail and clarity for the use of both program staff as well
as the public. We will draw from best practices from other states and jurisdictions to ensure West Virginia
is has the necessary tools to effectively and efficiently carry out its mitigation projects.

Tida! Besin Government Consulting, tLC
126 Business Park Drive, Utice, NY 13503
888.262.3526 | www. idalbasingroup.com
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4.21.5 Design Program Administration Tools
A. Application Process

The Tidal Basin Team has more than 30 vears of experience in policy, program design, and
implementation. We have designed programs, along with administrative tools and temnplates in Louisiana,
Texas, New York, Puerto Rico, Michigan, Californ i3, and beyond. We will design the application process for
all programs approved through the CDBG-MIT Action Plan. The process we design will be simple,
effective, responsive to all regulatory and programmatic guidelines, and responsive to existing agency and
staff capacity at the State.

We will draft program applications, and application standard operating procedures for each program. At
a minimum these SOPs will include:

» Fligibility criteria N"TOR

» Project beneficiary information & l l &%
» Outreach strategy o« " I Il %
> Applicant technical assistance strategy 3 * * :
P NOFA process and criteria '{‘,s II II 'l &
» Evaluation process and timeline 4%, @‘b‘\
> Program application SAzg ¥

» Supporting documents

We will utilize our technical expertise form our years of experience across multiple disaster recovery
programs to expedite the process with the adaptation pf existing tools, templates, and procedures to the
unique needs, conditions, regulatory landscape, and governance of West Virginia,

B. Subrecipient Agreement template

agreements for local governments, universities, and NGOs. Tidal Basin’s legal advisor will
work with the state of West Virginia’s legal department to ensure that a subrecipient
template is developed that is inclusive of all West Virginia requirements.

Our team is experienced in drafting, reviewing, and negotiating CDBG-DR subrecipient ’

The templates will include all required legal provisions, crosscutting requirements, and oversight and
reporting requirements. We will design a template that provides necessary information on grant
expectation and requirements but will also not necessitate repeated amendments; a process which, while
sometime unavoidable can be costly and slow down access and availabiiity of funds.

C. Monitoring documents

Oversight and monitoring subrecipients for project progress, expenditure goals, financial controls, federal
and state regulations, and cross cutting requirements is best conducted throughout multiple processes
that include training, technical assistance, and monitoring. We will assist WVDO in developing the tools
and templates to ensure adequate oversight of subrecipients.

Technical Assistance Checklists - The checklists can be used to assess the readiness of each
subrecipient for management of COBG-MIT funds; they will include review of all policies and
procedures including financial, procurement, contracting, duplication of benefits, fraud and
waste. For those subrecipients who do not yet have all necessary policies and procedures in
place; templates can be provided.

Tidal Basin Government Lonsulting, LLC

126 Business Park Drive, Utica, NY 13502
888.282.1626 | www.tidalbasingroup.com
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Report and Request for Payment Templates - Oversight of the project will continue via monthly reports
submitted along with the subrecipient requests for payments that will enable the State to track progress
on each project toward its specified goals, expenditure rates, Section 3 and MWBE utilization, and
whether federal timekeeping reguirements are being met. The templates will ensure all information is
captured that will be needed for the State’s DRGR reports and for ensuring progress of the projects.

Monitoring Checklists - These checklists can be used for both technical assistance and monitoring visits.
They will be created for subrecipient activities that review policies and procedures, financial management
systems, and civil rights regulations; and project checklists will be generated for review of procurement,
contracting, financial management, environmental reviews, acquisitions, relocations, labor, and lead-
based paint, esbestos, and mold.

Technical Assistance and Monitoring Report Templates - These will ensure that the cutcome of all reviews
and necessary corrective actions are consistently communicatec.

D. Document Control and Management

The Tidzl Basin team develops document and data

management tools that follow all HUD and DOD Tidal Basin, the program manager for the
requirements for data quality and integrity. We have Tu Hogar Renace {STEP) program with
extensive experience developing and implementing $1.7B in funding, received no findings by
complex recovery programs that require large amounts of the Office of Inspector General (OIG).
datz capture, organization, and storage. As Project Tidal Basin’s management team ran a
Managers for Puerto Rico's “Tu Hogar Renace” (Your very transparent and accountable

House Reborn) (STEP) program, we hosted data pertaining operation with fuli real-time visibility by
te repairs for 219,000 applicants.  Our data meznagers FEMA, CIG, and the Puerto Rico Dept of

interfaced with the client, our oversight consuitant, FEMA, Housing (Dept de Vivienda).

78 independent municipalities, and the applicanis to

capture and crganize all required information and documentation. As Project Managers for the Repair,
Reconstruction, and Relocation {R3) Program in Puerto Rico, we are developing & system for capturing
assessment, inspection, and compliance information for the repair and reconstruction of 1500 homes.
We will work with the state of West Virginia to provide a system that captures and organizes all necessary
information and docurmentation for the CDBG-MIT programs and projects

E. Program and Financial Compliance Requirements

Processes for maintaining internal compliance are critical to a successful and efficient CDBG-MIT
Program. The COBG-MIT dollars are expected to be administered with enhanced oversight from HUD. We
will develop the internal policies and procedures for maintzining compliance with 2 CFR 200, Uniform
Administrative Requirements, cost principles, and audit requirements for federal

awards. Developing policies and procedures and conducting regular internal audits @“F‘NT Os

to ensure that you zre following all procedures is critical. 1t is also important to 0'&' EE EE o%

keep up with new guidance from HUD, FEMA and other branches of the federal "" ‘i

government as they are developed and adapt internal policies and procedures 1o - 5 ;,

meet these new guidance and requirements. Qur team remains up to date on the % &
: . . . %, &

regulatory landscape and will assist throughout the entire planning and N Azg “,4%'*

implementation period on policy and procedure adaptations, when necessary.

Tidal Basin Sovernment Conswiling, LLC
126 Business Fark Drive, Utica, NY 13502
BEE.ZED. 1628 | wwwtideibasingroug.com
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F. Additional processes, procedures, and forms

Regular training for state of West Virginia staff and su b-recipients will increase the success and
compliance to programmatic policies and procedures exponentizally. The Tidal Basin team have developed
and conducted hundreds of trainings, including

b CDBG basics B Customer Service

¥ Frogram eligibility requirements P OSHA and Szfety Standards
b Uniform Relocation Act »  Timekeeping

¥ Data Management and Personally b Procurement

!dentitiabie Information

At the State’s request, we will utilize our training capabilities to conduct staff training on i policies,
procedures, and templates created by our team. We will also develop materials and conduct trainings to
subrecipients on the requirements of expectations of managing a CDBG-MIT, as well as provide
instructions on the completion of request for payments, reports, and reguired supporting
documentation.

G. Internal Communication

Throughout the term of the contract, we will ensure continuous communication with partners at the
state of West Virginia. This will include regular status meetings or calls to review budget, schedule, and
performance metrics. Any issues impacting the grant will be reported, and Tidal Basin will be transparent
and timely with reports related tc project delivery, such as staffing, approach, technology, and budget.

4.2.1.6  Workplan—Timeline, Milestones, and Deliverables

Our team is ready to deploy a group of qualified and experienced staff to @ ¢ &
assist West Virginia with an expedited Action Plan process along with all of @
the required public engagement. You will see our planned timeline of
deliverables below. We plan to employ 2 phased approval process so
various documents are reviewed several times along the way to
completion.

We've divided our deliverables into three distinct sections because of the fast timeline, which zllows staff
to divide the work streams in a meaningful, clear way so all aspects of the Acticn Plan get their needed
focus. Team will be dedicated to:

1. Mitigation needs assessment, program design and Action Plan development.
2. Ongoing public outreach and touchpoints to stakeholders throughout Action Plan development.
We plan to engage county officials, community groups, and impacted citizens throughout the
Action Plan development. We find this helpful to reduce the need for revisions during the official
Action Plan public comment period since the State will have limited time to review comments
and make chariges and submit to HUD. They will also assist in keeping material up to date on the
State’s website and provide necessary language and access services as required by HUD.
3. All complimentary documentation required by HUD as part of the Action Plan submittal. Staff will
review documentation for finencial management, procurement and grant management so they
Can prepare necessary updates or certifications for the very large package of information,
Tidal Basin Governmens Consutting, LLC
126 Business Park Drive, Wtica, NY 13502

888.282.38 28 | weavtidelbasingroup.com
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recognizing this is called cut in the Federal Register for submission 60 days prior to the Action
Plan submittal. This team will also prepare the Implementation and capacity assessment to
compliment the Action Plan submittal.

While this is an aggressive timeline, we have recently completed several Action Plans with other grantees
with ecually tight turnarounds, We think our division of labor and timeline are more than achievable
towards a successful Action Plan.

bli each Supporting Documentation

Assumption of Contract Execution Date

Collect existing data and
-wark with stakeholders to . ) Work with staff to review
A Establish a list of key .
gather zdditional data L internal documents for
contacts in impacted . )
necessary fora o financizl control, procurement,
. jurisdictions
comprehensive needs and grant management
assessment

Present to leadzrship dzata
available for use in the
needs assessment

Conduct webinars and
targeted outreach to
update stakeholders on
Actian Plan process

Submit mitigation needs
assessment

Present needs assessment
to leadership and hold
program design discussion
1o inferm Acticn Plen
development

Draft implementaticn plan and

Initial draft of Action Plan capacity assessment

Cenduct stakehoider
ocutreach in impacted
areas gathering
feedback on initial
program design to
address unmet needs

Draft of financial control,
procurement, and grant
management documents

Second draft of Action Plan

Tda! Bzsin Government Consuliing, LT
126 Business Bark Drive, UWtica, NY 13502
388.282.1825 | www.tidalbasingroup.com
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Submit to HUD financial
control, procurement; and
grant management documents
(HUD requires 60 days prior to
Action Plan submittal)

Third draft of Action Plan,
posted for public comment
{(HUD requires 45 days)

Conduct four putlic
hearings in MID
counties (Clay,
Greenbrier, Kanawha,
and Nicholas)

Prepare final Action Pian
document including
response to public
comments (HUD requires
45 day posting)

Submit implementation plen
Action plan due to HUD with capacity assessment to
HUD

42.1.7 General Engagement Administration
A. CDBG-MIT Action Plan

Tidal Basin will be responsible for finalizing and providing drafts of the CDBG-MIT Action Plan throughout
the development and publication process. One draft will be pravided to WVDO staff for review prior to
the second public hearing, one final version of the proposed Action Plan will be provided for the second
public hearing, and z final version will ke provided for submission to HUD incorporating comments and
edits resulting from the second public hearing.

B. Techniczl assistance

Our experts have run hundreds of public meetings for disaster recovery and mitigations programs. Our
experience and management approach provide for smoothly run events, while alse making the public feel
heard throughout the process. Our team always holds meetings in public and accessible locations,
oftentimes in libraries, community centers, and public schools. We always take into consideration persons
with disabilities when providing Action Plan contént. We use interpretative services and on-site
availability of translated plans in large font sizes so that those with ear and/or sight impairments have
equal access to content.

The MIT Federal Register Notice requires a minimum of two public hearings in Most Impacted and
Distressed (MID) areas. We may recommend holding an additional public hearing outside of the MID
areas &s many of those are also vulnerable to disasters. In coordination of these public hearings, we will
manage all logistics and document preparation, including public notices, meeting materials, and sign-in
sheets, minutes, and public comments.

Tidal Basin Government Cansulting, LLC
125 Businass Perk Drive, Utica, NV 15502
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As public comments are received, they will be reviewed by our team for content and categorization,
identifying common trends and elevating important issues to WVDQ. We will immediately elevate
tomments submitted by elected officials for WVDO review. We will then partner with WVDO to draft
responses and edit the Action Plan as directed.

Recognizing the current public health crisis evolving due to COVID-19, we will have

Pubfic Hearing -
Contingency contingency plans ready for virtual public hearings. We are currently making these
Planning adjustments with our partners at the state of California by holding virtual public

hearings via webinar for their CDBG-DR program, and are ready to engage with the
public and stakeholders in West Virginia by whatever method is necessary to ensure mea ningful feedback
while also ensuring the health and safety of all those involved.

C. Engzgement log

All key issues and decisions pertaining to the engagement will be maintained in a log by the Tidal Basin
team on the groject.

D. Meeting minutes

Throughout Tidal Basin's engagement, we will record and distribute minutes from all meetings, both
internal and external to WVDO.

E. Weekly status reports

As a part of our comprehensive project management services, we will provide weekly project status
reports to update our partners at WVDO of the progression and completion percentage of each task and
deliverable in the workplan.

F.  External communications

Tidal Basin will partner with WVDO as needed on any communications with legislative and congressional
constituents and other relevant stakeholders. This will include professionz| and polished reports and
presentations, reflecting WVDO style guidelines to ensure consistency across programs.,

G. Program operations support

The Tidal Basin team will be availeble tc support with program operations throughout the engagement,
as directed by WVDO. We have experience providing project management and policy development and
wili be on call to assist in whatever capacity is most bensficial for WVDO in the development and
submission of the CDBG-MIT Acticn Plan.

With CDBG-MIT being a new source of funding, our team has the experience in CDBG-
DR {HUD funding) and Hazard Mitigation (FEMA funding) to develop an zpproved
Action Plan. In addition, our team has deep experience and knowledge in both funding
sources, and we will transfer that knowledge through trainings to the State staff.

Tidal Basin Governmem Consulting, LLC
126 Sosiness Park Orive, Utica, NY 13502
B8B.282.1626 | vrwuntidzlbasingroup.com
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Approach and Methodology to Compliance
with Mandatory Project Requirements

The Tidal Basin team provides a romplete suite of
Action Plan writing services and can rapidly
suppert West Virginia’s needs. Our team will work
with the State to submit a professional,
compeliing, and compliant Action Plan for CDBG-
MIT programs to HUD,

» Managed content for
three CDBG-DR Action

. . X Plans
CDBG-MIT funding, 2 relatively new funding

stream for HUD, is not 2 new concept to our
team. Our team holds years of experience in both
CDBG-DR and FEMA hazard mitigation funding,
which is a key benefit to the State.

> Extensive community
outreach experience
> Bilingual: Spanish/English

» Experttrainer - 24 CFR
570, 2 CFR 200, and
Our key staff have collectively designed, written, Federal Cross Cutting

and received HUD-approval for billions of doliars Requirements

of CDBG-DR and COBG-MIT funded programs,

which has fed to the successful implementation of a wide-renge of recavery and mitigation activities.
Additionally, the Tida! Basin team has written two CDBG-MIT Action Plans and is poised to deliver for the
State,

Our mitigation experts have written, reviewed, and approved hundreds of state and local hazard
mitigation plans. This experience will be critical in assisting the State with the CDBG-MIT Action Plan,
because HUD approval requires the incorporation of state and local hazard mitigation plans.

Our blend of experienced CDBG-DR and CDBG-MIT Action Plan writers, mitigation plan experts, and data
management professionals will guarantee success in the following areas:

V' Ensure all work product and submissions
to HUD comply with FR-619-N-02.

Our team is already well-versed in the Federal Register
Notice that governs the CDBG-MIT funds, having created
numerous cverviews, FAQs, and training documents to
provide grantees with the tocls necessary to ensure
compliance. Additionally, as the team has already created
two CDBG-MIT Action Plans to date, our team provides the
State with confidence in our abiiity to meet the
requiremants of the notice,

v Ensure all work product and submissions
to HUD Comply with 2 CFR 200.

Our proposed staff contains experts not only in FRN-618-N-
02 but aiso in the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards. Qur pregram manager, Amber Madden, has given numerous trainings on the federal

Tidal Ezsin Government Consulting, L1C
126 usiness Perk Drive, Utica, NY 15502
EEB.2B2.2626 | www.ticatbasingroup.com
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procurement requirements outlined in 2 CFR 200 and would be happy to provide this training and
technical assistance to the State. We know overlaying procurement requirements with local rules can be
tricky, and we are here to help.

¥ Ensure all work product and submission comply with 24 CFR 570

The CDBG requirements found at 24 CFR 570 are well known to our team. We have written compliant
Action Plans, designed and implemented numerous programs and projects, and provided technical
assistance on Natlonal Objectives and Eligible and Ineligible Activities to a variety of grantees at the state,
local, and subrecipient levels. We are ready to deliver for the State.

v Ensure all work product and submissions to HUD comply with cross cutting
requirements applicable to all types of CDBG programs

Our team is experienced in the myriad of layered requirements that govern CDBG programs. This
includes application Federal Crossing Cutting requirements such as Davis Bacon Labor rules, Section 504,
and Section 3 cormpliance. Our team will ensure the State is familiar with which program activities might
trigger these rules and how to remain compliant through the process.

Tidal Basin Government Consulting, LLC
12€ Business Park Drive, Utica, NY 13502
888.262.1626 | www. tidalbasingroup.com
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Exceeding Mandatory Qualification and
Experience: Action Plans and Assessment

This section demonstrates our strong qualifications and expertise in CD8G-MIT and CDBG-DR Action Flan
writing, which exceeds the mandatory qualifications and experience outlined in the RFP; which states the
vendor must have completed as least one CDBG-DR or CDBG-MIT Action Plan or Hazard Mitigation
Assessment.

Our team has completed and received full HUD approval of CDBG-DR Action Plan’s for the city of San
Marcos and the state of Texes and is currently writing the CDBG-MIT Action Plan for the state of Missouri
and the city of Columbia and the CDBG-DR and CDBG-MIT Action Plan for the state of Californiz.
Additionally, our team has completed muitiple substantial Action Plan amendments for the city of New
York and provided Action Plan support to the city of Houston: Further, we have completed and updated
numerous hazard mitigation plans throughcut the country as part of our contracts with the state of
Hawsaii, New York, Michigan, and Alaska.

The project descriptions and reference letter on the following pages highlight these efforts.

CDBG-MIT funding, a relatively new funding stream for HUD, is not & new concept to
our team. Our team holds years of experience in both CDBG-DR and FEMA hazard
mitigation funding, which is a key benefit to the State. Our tezm has collectively
designed, written, and received HUD-z pproval for billions of dollars of CORG-DR
funded programs, which has led to the successful implementation of 2 wide-range
of recovery and mitigation activities.

HUD National Disaster Resiliency Competition, Louisiana application, $92M CDBG-DR

HUD awarded Louisiana $92M in its pilct
program—the National Disaster Resiliency
Competition {NDRC). Tidal Basin SME,
Angela Lawson, wrote the competitive
application. The NDRC program funded
projects designed to help communities
respond to climate change, revitalize
infrastructure, and improve outcomes for
vulnerable communities, The NDRC pilot
became the foundation for HUDYs CDBG-
MIT funding.

Tidal Basin Government Consulzing, LLC
126 Business Park Grive, {ica, NY 13502
E8B.282.1626 | wavw tidaibasingroup.com
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PROJECT

State of
California CDBG-
DR and CDBG-
MIT Action Plan
Development

CLIENT

California
Department of
Housing and
Community
Development

FROJECT
YEARS

2020

GRANT
AMOUNT:

$1.028

Community Development Block Grant--Mitigatien

The Tida! Basin team is providing technical services to the state of California’s
Department of Housing and Community Development (HCD} to develop the State’s
CDBG-CR Action Plan for the 2018 wildfires and corresponding COBG-MIT
allocation that may be issued to the State for 2018 disasters,

The Tidal Basin team assisted the State in developing an aggressive schedule to
meet the timeline for submission and provided technical zssistance on the
requirements under applicable Federal Register Notice and other governing
regulations. To create and implement this timeline, our team liaised with
numercus public officials at various levels of government to create stakeholder buy
in and consensus,

As part of this effort, our team is providing the following services required to
develop the CDBG-DR and COBG-MIT Action Plans:

Development the unmet recovery needs and mitigation needs assessment
CDBG-DR and CDBG-MIT program design

Development of the method of distribution

Creation of all HUD required certifications

Development of implementation plan and staffing protocol

CDBG-DR and COBG-MIT Training and Technical Assistance

Public cutreach including preparation of press releases and the
coordination of public hearings

YYVvYYVY VY

Additionally, to assist the State in making informed decisions on their recovery and
mitigation program spending, our team has conducted extensive independent
research and data collection to identify and prioritize critical unmet needs for long-
term community recovery and resiliency.

Wida! Basin Gevernment Tonsulting, LLT
126 Business Park Drive, Uthce, NY 13503
88E.2E2.1626 | www.tidzlbasingrovp.com
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FROJECT

City of Columbia
CDBG-MIT Action
Plan
Development

CLIENT

Columbia
Community
Development
Department

PROJECT
YEARS

2020 The Tidal Basin team is providing technical services to the City of Columbia, South
CDBG-MIT Carclina to develop the city’s first ever CDBG-MIT Action Plan. These efforts
GRANT include the following:

AMOUNT: » Development of CDBG-MIT Action Plan including a mitigation needs
$18.5M assessment

> CDBG-MIT program design including method of distribution
b COBG-MIT Program Management Services

¥ Cevelopment of CDBG-MIT program Policies and Procedures
B CDBG-MIT Training and Technica| Assistance

> Public outreach including preparaticn of press releases and the
coordination of public hearings

The team’s work for the mitigation needs assessment included independent
research and data collection around local hazards, projecting future risk with
specific emphasis on the City’s community lifelines. Additionally, they were able to
caleulate projections for future weather variables in the city out to the year 2100.

Tzl Basin Governmeny Consulting, L1€
126 Business Park Drive, Utica, Y 13507
B28.282.1626 | www tidalbasingroup.com
45




West Virginia Community Development Block Grant—hitigation

PROJECT

State of Missouri
CDBG-MIT Action
Plzn
Development

CLIENT

Missouri
Depsrtrment of
Economic
Development

PROJECT
YEARS

2020

CDBG-MIT
GRANT

AMOUNT:
$41.5M The Tidal Basin team is assisting Missouri Department of Economic Development

(MO-DED) In draft_ing their first ever Community Development Block Grant
Mitigation (CDBG-MIT) Action Plan. These efforts include the following:

» Development of CDBG-MIT Action Plan

» Development of mitigation needs assessment

» Development of CDBG-MIT Implementaticn Pian znd Capacity Assessment
» CDBG-MIT program design including methed of distribution

» Citizen Participation Plan and public engagement

» Management of State Certifications

The team’s work for the state of Missouri included the development of a decision
matrix to assist with program design and method of distribution. The matrix
determined eligible mitigation activities which aligned with the four highest
identified risks. The matrix took the identified risks, named eligible mitigation
activities that would address the identified risk, list how risks would be mitigated
by the activity, and listed the supporting data.

Tidz! Basin Government Consulting, LLE
126 Business Park Drive, Unica, Ny 33502
£88.282.1626 | wwn.Ticalbasingroup.com
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PRCJECT

Bastrop and
Centrz| Texas
Wildfire Action
Plan, Needs
Assessment, and
Public Outreach

CLIENT

State of Texas

PROJECT YEARS

2013-2016 _ il .

CDBG-DR The Tidz! Basin team worked with the state of Texas and the city of Bastrop to

GRANT develop a compliant needs assessment and Action Plan to secure more than

AMOUNT: $30M in HUD funding to support wildfire recovery. The state received these funds
- after 2 wildfire broke out burning more than 30,000 acres and destroying more

$31M than 1,600 homes, Many of the acreage was in z state park. The tezam worked

with state officials, park executives, city officials, and emergancy personnel to
hold public hearings and develop the HUD approved Action Plan. Key Tasks:
Led meetings with stakeholders

Held public hearings

Gathered data

Developed fund distributions

Completed two CDBG-DR Action Plans

Yy v vV ¥ 9 ¥

Completed unmet needs assessments evaluzting the need for housing,
infrastructure, and economic development. (HUD didn’t require at the
time an implementation and cepacity plan.)

Compieted HUD checklists

v

Action plans for the state and city were HUD approved

The team also mzanaged all substantial and non-substantial amendments. As part
of the amendment process, they performed community outreach, stakeholder
meetings, and led multiple public hearings. They responded 1o all public
comments and subsequently managed program design and modifications
resulting in HUD approval.

Tidal Easin Gavernment Consul ting, LLC
126 Business Perk Drive, Ulica, NY 33502
888.2B2.1626 | wur lidathasingroup.com




West Virginia Community Development Block Grant--Mitigztion

PROJECT

San Marcos CDBG-
DR Action Plan
Development

CLIENT
City of San Marcos

PROJECT
YEAR(S)

2016

CDBG-DR
GRANT
AMOUNT:
$33.7M The city of San Marcos received $33.7M in CDBG-DR funding for flooding that
occurred in May and October of 2015. Esrone McDaniels, our team’s techniczl

advisor provided Action Plan development and disaster recovery services to the
city. He led a team whose responsibilities included:

Completing a full COBG-DR Action Plan

Completing implementation and capacity plan

Completing HUD checklist

Action Plan received full HUD zpproval

He also led the following additiona! efforts related to the Action Plan
development process:

Action plan and needs assessment development

Development of the risk analysis

Review of operatiocnal policies and procedures

Assisting in developing the city's methed of distribution

Developing workshop materials for community and council meetings

YyYVYY YV
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The team assisted with determining the city's priorities and accumulated the data
necessary to determine unmet needs to support the methed of distribution for
priority projects relsted to housing, infrastructure, and economic development
activities.

The team also authored the risk analysis included comprehensive research and
analysis of the city's financial and technical capacity to implement their program
priorities. On behalf of the city, implementaticn znd staffing plans were
developed as z part of the risk analysis process to provide HUD with additional
details, which enabled them to evaluate the city’s capacity to execute the project
as specified in the Action Plan. This effort ultimately resulted in the city recelvmg
an expedited zpproval of its Action Pizn.

Tidal Basin Government Consulting, LLC
126 Business Park Drive, Utice, NY 13502
888.282.18326 | wew tidalbasingroup.com -
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The fellowing letter of recommendation was issued by the city of San Marcos zs an endorsement of the
services performed by Esrone McDaniels resulting in a successful CDBG-DR Action Plan for the city. We
lock forward to providing the same level of service to the State.

CITY MANAGER'S OFFICE Dctober 25, 2517

Ta Whom It May Concern:

I highly endorse Esrore McDankels of The Senvium Group, Inc. who ) understand js part of a team thatis
responding to 2n epportunity provided by your agency. 1, along with other City of San Marces staff, worked with
Mr. McDaniels and other team members to craft a Commurnity Development Block Grant Disastar Recovery (CDRG-
DR) Program Action Plon In response to the catastrophic flooding that occurred in San Miarcos In May and Octaber
2015. Mr. McDanlels played an integral role In facllitating ang cocrdinating activitles between the Oty of San
Marzos and the program management firm,

Although the City of San Marcosis an enliiement community and receives 2n annual HUD CDBE aliocation
dirertly, It was relatively new to the CDEG-DR worlg, The varlous layers of regulations associated with the disaster
recovery framework presented some thallanges for 2 smailer government such as the City ¢f San Marcos.
However, Mr. MeDaniels and his team demonstrated a comprehensive knowledge base and capacily relstive to the
CDBG-DR Frogram and worked with the City's leadership and citizens to ensure 2 thorough understanding of the
program's nuances, This required several technical assistance visits, workshops with the City Council and
cammunity forums to establish the City's priorities for which it vould use its funding.

Mr. McDaniels and his leam provided an array of disaster recovery technicaj assistance services to the City in
connection with the COBG-DR funding including:

Aclion Plan and Needs Assessment Deveiopment
Development of the Risk Analysis

Reviews oi operational policies ang procedures

Assisted in developing the City’s Method of Distribution

Developed workshop materials for community and Council meetings
Worked with the City to submit the fina) Action Plan 1o HUD for approval

While working with Mr, McDanlels who is now with The Servium Group, Inc., his technlcal knowledge of the CDEG-
DR regulstory framework coupled with his ability to build consensus made what could have been a cumbersome
task a much easler ane — which uttimately resulted in the City getting its Action Flan approved and more funding
from HUD through a Subsequent allocation. This lgvel of expertise will be lnvaluable to any grantes who may need
techhical assistance throughout the program administration life-cyela.

{ undoubtedly recemmend the team far which The Servium Group, inc. s = part of, to ba considered a5 2 prime
candidate for participatian in the opportunity pravided by vour agency. Having experts such as The Servium
Group, Inc. sffillated with the project makes it easier far grantees to successfully navigate through all the program
compliance requirements. Should you have any questions, please contact me at 512-393-8104 or
<famison@sanmarcostx.gov.

sincereiy,

Collette Jamlsor
Assistant ity Manager
City of San Marcos, Texas

CITY HaLL & 830 EAST HOPKING ¢ SAN MARCOS, TEXAS 78566 » 512.303,8104
SANMARCOSTX, GOV

~ ant Consulting, LLC
kD =, Uthea, NY 12502
. ‘slbasingroup.com
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REQUEST FOR PROPOSAL
WV Development Office

availeble unti] afier the contract has been awarded pursuant to West Virginia Code of State Rules §148-1-
6.3.4d.

By signing below, | certify that I have reviewed this Request for Proposal in its entirety; understand the
reqmrements, terms and conditions, and other information contained herein; that I em submitting this proposal
for review and congideration; that 1 am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that I am anthorized to bind the bidder in & contractual relationship; and that, to the
best of my kmowledge, the bidder has properly registered with any State agency that may require

registration.

Tidal Basin Government Consulting, LLC

(Company) %
Steven Glenn, Vice President ZA

(Representative Name, Title) —~—

315-272-2084 phone 315.272.2054 fax
(Contact Phone/Fax Numiber)
3/15/2020
{Date)

Revised 880222018

AT .55 s, bRy A S ¥ = 8



ATTACHMENT C: Cost Sheet

. Cost information below as detailed in the Request for Proposal and submitted in a separate sealed envelope. Cost should
be cleary marked.

BID SCHEDULE

Vendors are to use this form and type in rates as applicable. A blanks must be completed. Failure o complete
&ll sections may result in disqualification. (If you are not charging hourly rate or percentage markup insert "N/C'™),

A.

Unit of
Specific Activities Estimated Measure Unit Cost
Mitigation Needs Assessment Unit 3 42.894.42
Valnerable Population Analysis Unit § 15,400.00
[Program Administration Tools Unit S  48400.00
Implementation Plan Unit $ 4431514
Financial Control, Procurement and Grant
Management Document Unit $  37,000.00
Draft COBG-MIT Action Plan Unit § 120,200.00
Final CDBG-MIT Action Plan Unit § 27.400.00
Technical Assistance, not to exceed 200 hours per
year Hour $ 170.00

All vendors responding to this RFP must provide a rate for each of the specific activitics listed above.

1]

ALL TRAVEL IS TO BE INCLUDED IN THE QUOTED HOURLY RATES, NO ADDITIONAL COMPENSATION FOR TRAVE] EXPENSES
WILL BE MADE TO THE SUCCESSFUL VENDOR.
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ACORD CERTIFICATE OF LIABILITY INSURANCE " aizannz

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER
210 Clinton Road

Gliroy, Keman & Gliroy, Inc.

INIPORTANT: If the cerlificate holder Is an ADDITIONAL INSURED, the poficy(les) must have ADDITIONAL INSURED provislons or be endorsed.
If SUBROGATION IS WAIVED, sublect to the tarms and conditlons of the palicy, certain policies may require an endorsement. A statement on

this certificate does not confor Hahts to the certificate holder In leu of such endorsemsnt{s).

315-76B-8888

[ESHEACT Robert Broccoll
PO 315-766-0888

[T 11 216-768-8600

P.0. Box 542 S8:
New Hartford, NY 13413-0542 *
Robert Broceoll INSURER{S) AFFORDING COVERAGE NAIC £
I INsurer & ; Cincinnati Insurance Co. 10677
INEURED msuren & : Federal Insurance Go. 202681
??ﬁgﬁﬁgﬁﬁ“m”m weumen ., ACE American 33667
Afaxandﬂa, ashingten St. NsURER 0. WeESTChester Fire Insurance Go 10030
INSURER E :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE MAY BE ISSUED O

THIS I8 TO CERTIFY THAT THE PCLICIES OF INSURANCE LISTED BELCW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY FERIOD
INDICATED. NOTWITHSTANDING ANY REQUIRENMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOGCUMENT WITH RESPECT TO WHICH THIS
R MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIRED HEREIN IS SUBJECT TO ALL THE TERMS,

| __EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEEN REDUCED BY FAID CLARMS.
TER TYPE OF INSURANCE IDLTSUER POLICY NUMBER MDY, | (BB EY] LIS
A X | COMMERCIAL GENERAL LIABILITY | SACH OCCURRENCE 5 1.000,000
Joumswuoe [X]occur | x | x |cPPszs2ed3 1210912017 [12/0812020 | DRUASETORENTED | 100,000
. MED EXP {Any gng porgon) | & 5,000
|| PERSONAL & ADVINJURY | § 1,060,000}
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,300,000]
X | roucy D 5B Loc PRODUCTS - COMPIOP AGG | § 2,500,000]
OTHER: $
A | AUTOMOEILE LIABILITY FOMCNED SINGLELIAT | 1,000,000
| L ANY AUTO X | % [EBA 0490929 12/09/2018[12/108/2020 | soo1Ly MAURY (Pernerson) 1 $
| EL‘FT%%DONLY iﬁ"i‘%mﬂ} BOPRILY INJURY (For eccident)| §
X | R oy | X | NGR2UNER REAEN s
s
A | X lumsraiatrs | X | ocour EACH OCCURRENCE $ 20,000,000
EXCESS LAR cLamsMAoE| X | X [CPP5252643 1210912017 1208/2020 | ,onner ATE s 20,000,000,
| oep | X [revenmions 10,000 c
B | HORKERD SRAEEATION, (e [ XS
AN PRCPRETORPARTNEREXECUTIVE X [[20)7176-83-24 06/06/2012|06/0612020[ | _ oo . 1,600,000}
2 BXOLUBEGY NiA ‘ 1,000,000)
afdatory I £ 1 DISEASE - EAEMPLOYEE| § el
DR nn e £ L. DISEASE. POLICY IMIT | £ 1,000,000
G27459293 006 06/0172018 106/0112020 [E&O 5MIS5M
F14612439 001 1211872019 |12/18/2020 {Cybar 10M/10M

DESCRIFTIDN OF OPERATIONS f LOCATIONS { VEHICLES [ACDRD 101, Addione! Remarks Schadufe, may be sitached if more space Is reguired)
‘Certiﬁcate holder and the State of West Virginia are included as Additional

Insureds.
_CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
YHE EXPRATION DATE THEREOF, NOTICE Wil BE DELWERED IN
WYV Development Office ACCORDANCE WI|TH THE POLICY PROVISIONS.
1800 Kanawha Blvd.
E Bldg. Suite 800
Charleston, WV 25305-0311 AUTHIRZED REPRESENTATIVE
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reservad.

The ACORD name and ogo are registered marks of ACORD



