

ATTACHMENT 10-6

WRITTEN OFFER TO PURCHASE

Date

Name

Address

Dear Property Owner:
This will introduce to you_______________________________, who represents the _____________________________ as the Right-of-Way Agent who will discuss with you the acquisition by the City Government of the property, which our records indicate is owned by_____________________. This property is required for the construction of the proposed____________________.

We have had the property appraised by a competent and unbiased free appraiser and this report has been thoroughly analyzed by a competent review appraisal analyst and found to be well supported. Based on the appraisal and review, the City hereby makes you a firm offer in the amount of $_______________ for the purchase of your property. Relocation benefits to which you may be entitled are in addition to the acquisition price of your property.

We feel that the above offer is most equitable and we urge your favorable consideration and acceptance of it. If this meets with our approval, the Department’s representative has prepared (conveyance document) and will assist in any way convenient to you in finalizing the acquisition. Negotiations for the purchase of your property begin __________________.

Thank you for your consideration of our offer.

Sincerely,
Chief Elected Official
Enclosure: Statement of Basis for the Offer of Just Compensation 

6A

VOLUNTARY ACQUISITION NOTICE
Grantee Letterhead

Date: 
Property Owner: 

Address: 
Subject: 

Dear Property Owner:

Based on information available at this time, we believe that you are the owner of the subject property listed above, and that you are interested in selling said property. Please be advised that we are interested in acquiring this property if we determine it to be suitable to our planned project.

Our effort to acquire your property is voluntary in nature, and, therefore, without any threat of eminent domain (condemnation). For that reason, we can only consider acquiring your property if we are able to reach an amicable agreement. 
At this time, we are prepared to offer you $______________ for your property. This offer is contingent on certain conditions being met, and which includes among others:
· The property has a clear title without heirship, title dispute, or other problems.

· You accept our offer, or we agree to a negotiated amount that should not exceed the property’s estimate of fair market value.

 FORMCHECKBOX 

We have determined the estimate of fair market value to be $_______________.

 FORMCHECKBOX 

We will inform you of what we believe to be the estimate of fair market value before we 
enter into an agreement to purchase your property.

Please return the attached Seller’s Occupancy Certification form (Attachment 6B) regarding tenant occupancy. Please note that if the property is tenant occupied, our offer is subject to an evaluation of the complexity and cost of relocating the occupants.

If you have any questions or need additional information, please contact us.

Sincerely,

Buyer or Buyer’s Representative

Enclosures 

6B

SELLER’S OCCUPANCY CERTIFICATION

Completed and signed by the seller of the property

The Seller/s of the property located at:

Property Address:
Certify that:
 FORMCHECKBOX 

This property is vacant land and without any tenant resident or tenant personal property.

If checked, skip the statements below and return this document to the contact person.
If the property does have a structure, or has tenant owned personal property, I/we certify that the following “checked” items are applicable: (Please mark only the applicable items.)
 FORMCHECKBOX 

No tenant(s) has/have occupied the property for a period of one year prior to the date of
this purchase or option to purchase contract.
 FORMCHECKBOX 

This property did have a tenant who moved within the past year who was not asked to 
move in relation to this proposed acquisition transaction. The reason the tenant (or 
tenants) moved within the past year is explained on an attached page. (Please attach.)
 FORMCHECKBOX 

The property is tenant occupied, and I/we agree to allow egress/ingress to the site so 
that required notices can be delivered to each resident, and that each resident can be


surveyed to determine their replacement housing needs and related moving costs.
 FORMCHECKBOX 
 
The property is not occupied, but personal property owned by a person other than the 
owner is located at the site.
 FORMCHECKBOX 

The property is not tenant occupied, but if a new tenant moves into the property, I/we 
assume responsibility for providing displacement assistance if we fail to execute 
a 
Move-In Notice.

Signature of Seller/s
____________________________________________________________________________

Signature








Date
____________________________________________________________________________

Signature








Date
____________________________________________________________________________

Signature








Date
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