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ATTACHMENT 1-9

West Virginia Community Development Block Grant

Request for Project Amendment

Change of Scope/Activity
	Grantee
	
	
	Amendment #
	

	

	Project Name
	
	

	

	Project Number
	
	
	Date
	

	

	Activity

Number
	Activity Category
	Original/Current Activity
	Amended Activity

	
	
	
	

	

	Reason for Proposed Change

	

	

	Contact Person
	
	Phone
	

	
	Email
	

	

	Grantee Approval
	WVDO Approval

	
	

	
	

	
	

	Signature
	Signature

	
	

	
	

	Typed Name
	Typed Name

	
	

	
	

	Date
	Date


REQUEST FOR PROJECT/BUDGET AMENDMENT

INSTRUCTIONS
Complete all pages of the amendment forms as appropriate.
  1.
Recipient:  


Enter recipient name.

  2.
Amendment Number:  
Enter program amendment number.  If this is your first program 





amendment, enter number 1, your second, enter number 2, etc.

  3.
Date:  



Enter date request submitted.

  4.
Project Number:  

Enter Grant Agreement Number

  5.
Contact Persons:

Enter name and phone number of person to contact if there are questions 



concerning this amendment.

  6.
Activity Number:  

List the activity number and letter of (if applicable) identifier for each 




category to correspond with the activities identified in your Grant 





Agreement Cost Summary List only those activities to be changed.

  7.
Activity Category:  

List the activity category to correspond with the activity number and letter 




identified in Step 6.

  8.
Original/Current Activity: 
On the corresponding line provide a brief description of the activity to be 




changed as described in your Grant Agreement or last previous 





amendments.

  9.
Amended Activity:  

On the corresponding line provide a brief description of the amended 




activity.  Describe each resultant activity in total perspective – do not just 




list the proposed modifications(s) to an activity.

10.
Reason:  


Provide a brief description of the reason(s) for the proposed change(s),

11.
Budget Change:  

In the original/current budget columns list all funds contained on your 




approved Cost Summary or latest amendment.  List funds for each 




project activity.

12.
Recipient:  


The amendment must be signed and dated by the mayor or county 




commissioner.

13.
Approval:  


Only amendments signed and dated by the appropriate state official are 




valid.  Remember; do not proceed with requested activities until your 




received written approval from the WVDO.

	Not Approved
	
	Reason
	



