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Instructions for Completion of the
Federal Financial Accountability and Transparency Act (FFATA) Form
The Federal Funding Accountability and Transparency Act (FFATA) was signed into law on September 26, 2006. FFATA legislation requires information on federal awards (federal financial assistance and expenditures) be made available to the public via a single, searchable website:  www.usaspending.gov.
As a recipient of federal funding, valued greater than or equal to $25,000, you are required to report to the WVDO regarding the funding you receive in order to be in compliance with the Federal Funding Accountability Transparency Act. This information will be submitted by the WVDO to USASpending.gov.
You must complete the attached form for each federal funding award you receive from the WVDO. Sub-grantees will not be permitted to draw down funds until the signed form is received by the WVDO. Please return this form with your grant agreement.
Before completing the attached form, you must: 
1) Determine your Congressional District Number(s); and
2) Obtain a DUNS number. 
Zip+4
Please input your expanded zip code; the base 5 digit plus the additional 4 digits.  The FFATA reporting website requires the additional 4 digits. If you do not know your +4 digit code, you may look it up at:

USPS.com® - ZIP Code™ Lookup or https://tools.usps.com/go/ZipLookupAction!input.action.
Congressional District
To determine your congressional district go to the The United States House of Representatives  website or www.house.gov website and enter your Zip Code under “Find your Representative” in the upper right hand corner of the page. 

DUNS Number 

According to federal government policy, every business that receives federal assistance must have a DUNS number, which is a unique 9-digit identifying number assigned by Dun & Bradstreet (D&B). HUD requires that this number be reported as part of grant close out; however, the grantee should ensure that each business has a DUNS number before the assistance is provided. If a business does not have a DUNS number, one can be obtained here:  www.dnb.com/get-a-duns-number.html .

Return this completed and signed form, along with your grant agreement and resolution, to the attention of your WVDO Regional Representative in WVDO.
If you have any questions, please contact your WVDO Regional Representative at 304-558-2234.
	FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT

	The Federal Funding Accountability and Transparency Act (FFATA) requires the WVDO to submit the following information to the FFATA Sub-award Reporting System (FSRS) for all awards that obligate $25,000 or more in federal funds.

	

	Please complete and return this form to:
	West Virginia Development Office
Attention:  Project Development
1900 Kanawha Boulevard, East, Building 6, Room  553
Charleston, WV  25305-0311

	
	

	
	

	Grantee Name:
	

	DUNS Number:
	
	Congressional District:
	

	Principal Place of Business Address

	Address Line 1:
	

	Address Line 2:
	

	City:
	
	State:
	 
	Zip Code+4:
	

	 

	Award Amount:
	
	Award Date:
	
	Phone:
	

	Project Name:
	

	Project Description:

	 

	

	

	Project Address

	Address Line 1:
	 

	Address Line 2:
	 

	City:
	 
	State:
	 
	Zip Code+4:
	 

	Congressional District of Project Performance Location:
	 

	EXECUTIVE COMPENSATION INFORMATION

	1.  
	In the previous fiscal year, did the Grantee receive: (a) 80% or more of its annual gross revenues in Federal Awards of procurement contracts and/or grants, loans, sub-grants, etc. AND (b) $25,000,000 or more in annual gross revenues from Federal Awards of procurement contracts and/or grants, loans, sub-grants, etc.?
	Yes
	
	No
	

	If the answer to Question 1 is "Yes", continue to Question 2. 
If the answer to Question 1 is "No," move to the signature block below to complete the certification and submittal process.

	2.  
	Does the public have access to information about executive compensation in your Grantee (including parent organization, all branches, and all affiliates worldwide) through periodic reporting to the Securities Exchange Commission?
	Yes
	
	No
	

	If the answer to Question 2 is "Yes", move to the signature block below to complete the certification and submittal process.   
If the answer to Question 2 is "No", provide the names and total compensation of the 5 highest compensated employees of the Grantee below:

	Rank
	Title
	Name
	Total Compensation

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	The undersigned certifies that, on the date written below, the information provided in this form is accurate.

	

	Grantee Name:
	

	Signature:
	
	Date:
	

	
	
	
	

	Title:
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